Phu luc 2: COI THI
(Kém theo Cong van 6 816/SGDPT-OLCL ngay 19/5/2021 cua So GDDT)
1. Truong Diém thi quyét dinh t6 chirc thyc hién nhiém vu va quyén han vé cong tac coi thi tai Diém thi, chiu trach
nhiém vé két qua thuc hién nhiém vu trude Trudng ban Coi thi va Chu tich Hoi dong thi.
2. Phé Truong Diém thi, CBCT, can bd giam sat phong thi va cac thanh vién khac 1am nhiém vu tai Diém thi chiu
trach nhiém vé két qua thuc hién nhiém vy, quyén han theo phan cong hoac ty nhi¢m cua Trudng Piém thi.
3. Dé thuc hién cac cong viéc cua Diém thi, 13nh dao Diém thi duoc st dung con diu cua truong phé thong hodc co
s& gido duc noi dat Diém thi.
4. Lam tha tuc dy thi cho thi sinh: Trong ngay lam thii tuc du thi, Truong Diém thi phan céng cac thanh vién tai
Diém thi hudng din thi sinh 1am thi tuc du thi, phd bién Quy ché thi; x4c nhan nhitng sai st vé ho, tén, ddi tuong
va chuyén nhiing thong tin ndy cho Ban Thu ky Hoi dong thi xem xét, cdp nhat vao phan mém quan 1y thi.
5. Quy trinh td chuc coi thi va trach nhiém thuc hién
5.1. Truong Diém thi chiu trach nhiém diéu hanh toan bd cong tac coi thi tai Diém thi; bao quan, sir dung dé thi va
béo quan bai thi tai Diém thi; phan céng nhiém vu cho cac thanh vién khac 1am nhiém vu tai Diém thi. Trudc mbi
budi thi, Trudng Diém thi phai bao dam cac - phong khong st dung trong bubi thi phai duoc khoa va niém phong; cac
phuong tién thu, phat thong tin ca nhan (néu c6) cua tit ca nhung ngudi 1am nhiém vu tai Diém thi phai duoc luu
giit tai phong truc ctia Piém thi; to chirc cho CBCT va can bd giam sat phong thi bat thaim phan céng nhiém vu coi
thi, bao dam nguyén tic moét CBCT khong coi thi qua mot 1an tai mot phong thi trong ky thi; t6 chirc cho CBCT bt
tham cach danh s6 bao danh trong phong thi.
5.2. CBCT chiu trach nhiém truéc Truong Diém thi; thuc hién cac cong viée sau:
a) Phai c6 miat ding gid tai Diém thi dé 1am nhiém vuy; trong khi thyc hién nhiém vu coi thi, khéng dugc mang cac
thiét bi thu phat thong tin; khong duogc 1am viéc riéng, khong duge hut thude, khong duogc s dung dd uong 6 con;
b) Khi ¢6 hiéu 1énh, CBCT tht nhat goi tén thi sinh vao phong thi, CBCT tht hai dung Thé duy thi (gidy bao dy thi)
cua thi sinh dé ddi chiéu, nhan dién thi sinh; hudng dan thi sinh ngé)i ding chd quy dinh va kiém tra cac vat dung thi
sinh mang vao phong thi, tuyét d6i khong dé thi sinh mang vao phong thi cac tai liéu va vat dung bi cdm theo quy
dinh;
¢) Khi ¢6 hiéu 1énh, CBCT thir nhét di nhan dé thi, CBCT thir hai nhc nh¢ thi sinh nhimg diéu can thiét vé ky lut
phong thi; ghi 16 ho tén va ky tén vao cac to gidy thi, glay nhap du dé phat cho thi sinh (khong ky thira); hudng dan
va klem tra thi sinh gdp gidy thi diing quy cach, ghi s6 bao danh va dién du thong tin thi sinh vao cac muc can thiét
clia gidy thi trugc khi lam bai;
d) Khi c6 hiéu 1énh, CBCT thtr nhat gio cao ti dé thi dé thi sinh thiy r& ca mat trudc va mat sau con nguyén nhin
niém phong, yéu cau hai thi sinh chtmg kién va ky vao bién ban xac nhan bi d¢ thi con nguyén nhan niém phong;
mo bi dung dé thi, kiém tra s lugng dé thi (néu thira, thiéu hodc 14n dé thi khéac, can bao ngay cho Truéng Diém thi
xtr 1y); phat dé thi cho ting thi sinh;
d) Khi thi sinh bat dau lam bai, CBCT th{ nhat d6i chiéu nh trong Thé dy thi cua thi sinh véi thi sinh dé nhan dién
thi sinh, ghi rd ho tén va ky vao céc to glay thi, gidy nhép cia thi sinh; CBCT thir hai bao quat chung; trong gi¢ lam
bai, mét CBCT bao quat tir dau phong dén cudi phong, CBCT con lai bao quat tir cudi phong dén dau phong cho dén
hét gio thi; CBCT khong duoc dimg gan thi sinh, giup d& thi sinh lam bai thi dudi bat ky hinh thirc nao; chi duoc tra
161 cong khai tai phong thi cac cau hoi cuia thi sinh trong pham vi quy dinh;
e) CBCT ky va ghi ho tén vao cac to gidy thi, gidy nhap phat b sung cho thi sinh dwgc thyc hién theo quy trinh quy
dinh tai diém ¢ néu trén;
g) CBCT phai bao vé dé thi trong gid thi, khong dé lot dé thi ra ngoai phong thi. Sau khi tinh gio lam bai 15 phut,
CBCT ndp céac dé thi thira da duoc niém phong cho nguoi duge Truong Diém thi phan cong;
h) Chi cho thi sinh ra khoi phong thi som nhat sau 2/3 (hai phan ba) thoi gian lam bai (d6i voi bai thi tu luan) sau
khi thi sinh d3 nop bai 1am, dé thi va gidy nhép; néu thi sinh nhat thiét phai tam thoi ra khoi phong thi thi CBCT phai
béo cho can bd giam sat phong thi dé phdi hop thuc hién theo quy dinh;
i) Néu c6 thi sinh vi pham ky luat thi CBCT phai 1ap bién ban xt 1y theo diing quy dinh; néu c6 tinh hudng bat thuong
phai bao céo ngay cho Truong Diém thi giai quyét;
k) Trudc khi hét gio lam bai 15 phat, CBCT thong béo thoi gian con lai cho thi sinh biét;
1) Khi c6 hiéu 1énh hét gio 1am bai, CBCT thir nhat phai yéu ciu thi sinh nglmg lam bai ngay va tién hanh thu bai,
ké ca bai thi cua thi sinh da bi 1ap bién ban; CBCT thtr hai duy tri trat tu va ky luat phong thi; CBCT thu nhét vira
goi tén ting thi sinh 1én ndp bai thi vira nhan bai thi cua thi sinh; khi nhan bai thi, phai dém du s to gidy thi cia
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timg bai, yéu cau thi sinh tu ghi dung sb t& gidy thi 3 ndp va ky tén vao 02 (hai) Phiéu thu bai thi; chi khi thu xong
toan bo bai thi, phiéu TLTN cua ca phong thi méi cho phép cac thi sinh rdi phong thi;

m) Cac CBCT kiém tra, xép bai thi cia timg thi sinh theo thtr tu ting dan cua sb bao danh trong phong thi va cho
vao tai dung bai thi; CBCT tht nhat truc tiép mang tii dung bai thi, 02 (hai) Phiéu thu bai thi, cac bién ban xtr Iy ky
ludt va tang vét kém theo (néu cd) cing CBCT thir hai dén ban giao cho thu ky Diém thi ngay sau mdi budi thi; khi
ban giao phai kiém dém cong khai va dbi chiéu s bai, s6 td ctia tirng bai thi, Phiéu thu bai thi va cac bién ban xtr Iy
ky luat ciing tang vat kém theo (néu co);

n) Sau khi duoc kiém dém xong, bai thi va 01 (mot) Phiéu thu bai thi ctia mdi phong thi duoc dua vao tai dung bai
thi ctia phong thi d6; dugc thu ky Diém thi cing hai CBCT niém phong tai chd; nhan niém phong dugc dén vao
chinh giita tat ca cac mép dan cta tai dung bai thi, Truong Diém thi va thu ky truc tiép kiém dém ky va ghi 16 ho
tén trén nhén niém phong, hai CBCT ky gidp lai gitra nhan niém phong va tii dung bai thi r0i dong dau giap lai nhin
niém phong; sau do, dung bang keo trong sudt dan vong quanh doc theo chiéu dai mép dan cia tai dung bai thi va
phu 1én nhan niém phong; Thu ky Diém thi va hai CBCT ghi 5 ho tén va ky vao bién ban ban giao; Phiéu thu bai
thi con lai cua phong thi dugc dé bén ngoai, ndp cung v4i tai bai thi va hd so coi thi dugce niém phong.

5.3. Khi coi thi cac bai thi trac nghiém, ngoai trach nhiém duoc quy dinh chung trén day, CBCT thyc hién cac cong
viéc sau:

a) Nhan Phiéu TLTN, ky tén vao Phiéu TLTN;

b) Phat Phiéu TLTN va hudng dan thi sinh dién du thong tin vao cic muc trén Phiéu TLTN;

¢) Phat d¢ thi cho thi sinh; mdi thi sinh trong cting phong thi c6 mot ma dé thi riéng; khi phat dé thi, yéu cau thi sinh
kiém tra ma dé thi bao dam chinh xéc, dé dé thi dudi Phiéu TLTN va khong duoc xem ndi dung dé thi; khi thi sinh
cubi cung di nhan duogc dé thi thi cho phép thi sinh 1at dé thi 1én va ghi, t6 ma dé thi vao Phiéu TLTN, ghi ma dé thi
vao hai Phiéu thu bai thi;

d) Khong thu lai dé thi, gidy nhap cua thi sinh;

e) Khong thu Phiéu TLTN trudc khi hét gid lam bai; khi thu Phiéu TLTN phai kiém tra viéc ghi va t6 ma dé thi vao
Phiéu TLTN cua thi sinh (m dé thi di ghi, t6 trén Phiéu TLTN va ghi trén Phiéu thu bai thi phai giéng véi ma dé
thi ghi trén to d thi cua thi sinh);

g) Ban giao cho lanh dao Piém thi (hodc ngudi duge linh dao Diém thi iy quyén) tai bai thi chtra toan bo Phiéu
TLTN da dugc xép theo s bao danh tir nhé dén 16n va 01 (mot) ban Phiéu thu bai thi da dién ma dé thi va c6 du chir
ky thi sinh du thi; Phiéu thu bai thi con lai ctia phong thi dugc dé bén ngoai, ndp cung véi tai bai thi va hd so coi thi
dugc niém phong.

5.4. Céan bg giam sat phong thi chiu trach nhiém trudc Trudng Piém thi va thuc hién cac cong viéc sau:

a) Giam sat viéc thuc hién nhiém vu ctia CBCT, cac thanh vién khac tai khu vyc dugce phan cong;

b) Giam sat thi sinh dugc CBCT cho phép ra ngoai phong thi; kip thoi hic nhd CBCT, trat tu vién, cong an, nhin
vién y té va 1ap bién ban néu cac ddi tuong trén vi pham Quy ché thi;

¢) Kién nghi Truéng Piém thi dinh chi viéc thyc hién nhiém vu hodc thay doi CBCT, trat tu vién, cong an, nhan vién
y té néu co vi pham;

d) Yéu cau CBCT lap bién ban thi sinh vi pham Quy ché thi (néu c6); phéi hop véi cac doan thanh tra thi trong viéc
thanh tra, xtr ly vi pham.

5.5. Trat tu vién, cOng an, kiém soat quan su chiu trach nhiém trudc Trudng Piém thi va thuc hién cac cong vige
sau:

a) Gitr gin trat ty an ninh tai khu vuc dugc phan cong bao v¢; khong dugce sang cac khu vuc khac;

b) Khong dé bat ky ngudi ndo khong c6 trach nhiém vao khu vyre minh phu trach; khong b6 vi tri, khong lam viée
riéng trong khi lam nhiém vy, khong dugc vao phong thi, khong dugc trao d6i voi thi sinh;

¢) Bao cao Truong Diém thi vé cac tinh huong xay ra trong thoi gian thi dé kip thoi xu 1y;

d) Riéng cong an dugc cu dén hd tro Hoi dong thi con c6 nhiém vy ap tai, bado v¢ an toan dé thi va bai thi.

5.6. Nhan vién y té chiu trach nhiém trudc Trudng Diém thi va thuc hién cc cong viéc sau:

a) C6 miat thudng xuyén trong sudt thoi gian thi tai dia diém do Hoi dong thi quy dinh dé xir 1y cac truong hop thi
sinh dau 8m;

b) Khi Truong Piém thi thong bao c6 thi sinh dau 6m bt thuong trong thoi gian thi, phai kip thoi diéu trj hodc cho
di bénh vién cap ctru trong truong hop can thiét (co can bo giam sat phong thi 1am nhiém vy tai Diém thi va cong an
di cung); khong dugce loi dung kham chita bénh tai chd dé c6 nhitng hanh vi vi pham Quy ché thi.
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